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Annotations

You can annotate the resources on Thomson Reuters Westlaw™ UK. Adding your own annotations personalizes
your understanding of the resource and documents your insights to create a dynamic knowledge repository

and aid in your decision-making and legal research.

Header Annotations

You can add annotations at the top of any
document.

Click the New Annotation icon on the
righthand toolbar and then enter your note
into the text box at the top. You can format
your text and include live links.

. These annotations can only be viewed by

you unless you choose to share them.

If you have appropriate permissions, you can
share annotations with individuals or
groups of people within your organisation.

Inline Annotations

You can add Inline Annotations throughout
the text of any document.

Use your mouse cursor to click and drag
over a section of text and a pop-up will
appear.

. You can choose to add an Inline Annotation,

save this section of text into a folder,
highlight the text, or copy the extract with or
without its reference (citation and date of

copying).

Show or Hide All Annotations

1.

2.

If you have annotated a document, the
Show/Hide Annotations icon on the
righthand toolbar will indicate the total
number of Header and Inline annotations.
You can click this icon to show or hide your
annotations.

Looking for more information?
To sign into Westlaw UK, visit uk.westlaw.com.
For assistance using Westlaw UK, email SSA.MENATrainers@thomsonreuters.com

For additional training materials, visit Product Support on Westlaw UK, or the Westlaw UK training website.
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(1) This section applies where information in electronic form is
information that, if contained in a document in paper form, would lead

to the document being a paper trade document.|

(2) The information, together with any other information with which it
is logically associated that is also in electronic form, constitutes an
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